
&nnwa\ Gauernance and Accountability Return 2020{21 Part &

Ta be *ampleted by Local Councils, lnternal Drainage Boards and other Smaller Authoritiesn:
. w*tere the higher of gross income or gross expenditure exceeded t25,000 but did not exceed

€6.5 million; or
, where the higher of gross income or Eross expenditure was t25,000

or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a lirnited assurance review (fee payable)

Gwidance notes on completing Part 3 of the Annual Governance and
Accountabil ity Return 2A2A 121

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding f25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance wilh Proper Practices.

2.The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

" The Annual lnternalAudit Report must be completed by the authority's internal auditor.
" Sections 1 and 2 must be completed and approved by the authority.

'$ection 3 is completed by the external auditor and will be returned to the authority.

3.The authority must approve Section 1 , Annual Governance Statement, before approving Section 2,

Accounting Staternents, and both must be approved and published on the authority websitelwebpage
before 1 July 2921.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of f40 +VAT'
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. abank reconciliation as at 31 March 2021
. an explanation of any significant year on year variances in the accounting statements
. notification of the comrnencement date of the period for the exercise of public rights
. Annual lnternal Audit Report 2A2Al21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

3 ablicati o n Req u i rements
Und*r the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2A21 authorities must publish:
, ?4atzce at the period for the exercise of public rights and a declaration that the accounting statements

are a* y*t" unaudited;

" Section 1 - Annual Governance Statement2020l21, approved and signed , page 4
* $ection 2 . Accounting Statemenb 2A20121, appraved and signed, page 5

Not later than 30 September 2021 authorities must publish.

" t\olice of conclusion of audit
* $e*tion 3 ' External Auditor Report and Certificate
. $ections 1 and 2 of AGAR including any amendments as a resurlt of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

"fLsr a r:rsnplete list of bodies that may be smaller authorities refer to scherlule 2 to the Local Audii and Accountability Act 2A1 4
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ffiwadanee nates on completing Part 3 of the Annual Governance and
&.**auntabthty Retu rn (AGAR) 2029 121

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners' Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is eomplete (no highlighted boxes left empty), and is properly signed and dated. lf the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the Annual InternalAudit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2A21.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements {Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must cedify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box B on the accounting
statements {Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box B. More help on banK reconciliation is available in the Practitioners' Guide".

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2A2A) equals the balance brought forward in the current year (Box 1 af 2021).

The Responsible Financial Officer (RFO), on behalf of the authorily, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish on the authority websitelwebpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

Ali sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Have all highlighted boxes been completed by the internal auditor and explanationsInternalAudit Report

For any statement to which the response is 'no', has an explanation been published?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?

Has the bank reconciliation as at 31 March 2021 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box I been provided?

$ections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested
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&"rz m u"aaT %nt* r n a2 &'.a* ffi q* #,* B* rt. 2*2* I k i

Branston Parish Council

h** bt"d;ttArt pa,,sL ((i, i1tt/, C,t. t"{

During the financial year ended 31 MarahZA2l, this authority's internal auditor acting independently and on the basis of
an assessrnent of risk, carried out a selective assessment of compliance with the relevant procedures and controls in

operation and obiained appropriate evidence from the authority.

The internal audit for 2A2U21has b,een canied out in accordanee with this authority's needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. $et out
below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achleved throughoul the financial year to a standard adequate to
meet the needs of this authority.

h. Appropriale accounting records have been the financial Vear.

?).This authority complied with its financial regulations, payments were supported by invoices, all
t/expenditure was approved and VAT was accounted for

1f,;.fhis authority assessed the significant risks to achieving its objectives and reviewed the adequacy
V, of arrangements 10 rya1gO_9 !!e99,

,-;'ii;;;;;i;;;{; '.q;;;;;"t;;;rlud;;;;";il;;ilffi;i;,} process; prosress asainst

i lhe budget was regularly monitored; and reserves were
'1 tr " Expecled incorne was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for.

F. Petly cash payments were properly supported by receiptr, all pe11y cash expenditure was approved .r/
and VAT appropriately accounted for.

t&. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were propedy applied.

?. Periodic bank account reconciliations were properly carfied out durinq the year. "/
J" Accounting statements prepared during the year were prepared on the conect accounting basis (receipts /

and payments or income and expenditure), agreed to the cash book, supported by an adequate audit ,/
trail from underlying records and where appropriate debtors and creditors were properly recorded.

4. lt the authority certified itself as exempt from a limited assurance review in 2019120, it met the
exemplion criteria and correctly declared itself exempt. ill lltc auitlr:tlr,/ had * llmli*rj at;$tr{iyt.:;e
':';ttir,:'.;i c{ il:: 20't.r;i2l; A{.iAl1 ltt;l "rtr.tl $tvr:r*t|''i

't.. lf the authority has an annual turnover not exceeding L25,0O0, it publishes information on a website/

I webpage up to date at the time of the internal audit in accordance with the Transparency code for
smaller authorities.

1?iE.lhe authority, during the previous year (2O19-2A) correetly provided for the period for the exercise of
1 nrrhlic rinhlq rq renrrired hrr fha Ancnrrnl< anr{ Arrdil F?enllrfinnq lauiflhtrad ?'.tt ll:r., nry/ir:;' r*:Nt\i,":h;,:rlpublic rights as required by the Accounts and Audit Regulations {*uide*ced hlV lhr,: t+lir:r: {lt.:hlishtrJ

r:n ih* w*l::;i?r: ;t*dlnr iz.iih*rltc
l. :t: 1 : !/ 1, !. !: !!Il ::! 1: !::t" i2:!, 1 :: 33 :y t :: 1l

14"The aulhority has complied with the publication requiremenls for 2019/20 AGAR
i:,;r:r: &*/1ft i:ag* 1 ilt.tida*r;* i'"|at*:si.

For any other risk areas identified by this authority adequate controls existed (iist any other risk areas on separate sheets if needed)

i/

Date(s) internpl audit undertaken

26 042021

Signature of person who
carried out the internal audit

Name of person who carried out the internal audit

Vivien Ann Evans

26 04 2021
DateV A,{*aa,,atr./irs!

ffi n u afffiiver.na nce a nT-Ac 6W
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&. lFor local councils only)
Trusl funds {including charitable} - The council met its responsibilities as a trustee.

,/',

*lf the response
(add separate *t
""Note: lf



$ectian'l - Annual Governance Statement 2A2A121

We acknowledge as the members of:

our responsibility tor ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2421,lhat:

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chairrnan and Clerk of the meeting where
approval was

Chairman

Clerk

l

1. \lle have put in place arrangements for effective financiai
maragement dunng the year, and for the preparation of
the accountinE statements.

I/x/ :

prepared its accounting stalements in accardance
with the Accounts and Audit Regulations-

2. tle naintained an adequate system of internal control
incl,sding rneasures designed to prevent and detect fraud
ano corrupiion and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public maney and resources in
its charge.

3. We took all reasonaLile steps to assure ourselves
lhat there are no matters of aclual or potential
non-compliance rrvith laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

busrness or manage its finances.

has anly done what it has the legal power to do and has
complieci with Proper Practices in doing so.

4. We provided proper opportunity during the year for
lhe exercise of electors' rights in accordance with ihe
iequirements of the Accounts and Audit Regulations.

during the year gave all persons interested the oppartunity to
inspect and ask questions abaLrt thts authority's accounts.

5. tNe carried out an assessment of the risks facing this
auihority and took appropriate steps to manage those
risks. includirrg the introduction of internal controls and/or
external insurance cover where required.

considered and documented lhe financia! and other risks u

faces and dealt with them properly.

&" tf,ie maintainecl throughout the year an adequate and
ef{eclite system of internal audit of the accounting
reccrds and control systenrs.

arranged for a campetent person, tndependent cf the financiai
controls and prccedures, to give an objective view ort whether
internal controls meet lhe needs of this smaller alltharity.

7. We tonk appropriate action on ali matters raised
ir reporls from internal and external audit"

respondeC to matters brought ta its attentian by internal and
external audit.

&. V1,le considered whether any litigation, liabilities or
commiti'nents, €vents or transactions, occurring either
Curing or afler the year-end, have a financial impact on
t:nis aulnarit.r- and. where appropriate, have included them
t,:r the accaunling statements.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

'*"'1Fr:r locai councils only) Trust funds including
charilable. In cur capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financiai reporting and, if required, independent
examination or audit.

has met all af its responsibilities where. as a bady
carporate. it is a sole managing trustee af a local
trust or trusts.

and recorded as minute reference;\

Annual Governance and Accountability Return 2A2U21 Part.3
Local Councils, lnternal Drainage Boards and other Smaller Authorities*

Page 4 af 6

Agreed

rv.--r N" -_l'Ye s' me a n s that th i s authority:

\/.

V

,1

YeS No NIA

t/
'-:.1 

:t ,t . 
t 

:.a.,. .

l&-Z/i{i1l;;b;t:i/lt



$e*tiar"x 2 * Accounting Statements 2020121 far

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. l+) Tltal other receipts Total incame or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). !nclude any
grants received.

Total expenditure or payments made ta and on behalf
of all employees. lnclude grass salaries a*d '.wages.

employers NI contributions, employers pension
contributions. gratuities and severance payments.

&. {-) Slaff casts

*" {,-i Laan interest/capital
repa'lrnents

Tatal expenditure or payments as recarded in the cash-
book less sfaff cosfs (line 4) and loan interest/capital

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6)

r'. '.-1 All other payments

I certify that for the year ended 31 March 2A21 the Accounting
Statemenis in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
ar incarne and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
ihe financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Total expenditure o{ payments cf capital and interesl
made during the year on the autharity's borrowings (if any).

I confirm that these Accounting Statements were
approved by this authority on this date;

as recorded in minute reference:

?//////////,//,t//,r//./////%''ryfl/,Ytlffi

&. Tatal value af cash and
short term investments

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March *
To agree with bank reconciliation.

$.Total fixed assets plus
lona lerm investments
and assets

The value of all the propefty the authority awns * it is made
up of all its fixed assels and lang term investrnents as at
31 March.

The autstanding capital balance as at 31 f,larch af all loans
from third parties {including PWLts)

11. (For Local Ccuncils Only) Disclosure note
rr: T rusl funds (including charitable)

The Council. as a bady corporate. acfs as sc,le trustee {ar
and is responsible for managing Trust funds ar assels.

f,l.B, The figur*s in the accounttng statenents abavo dr:
not include any Trusl transacti<sns.

Signed by Chairman of the where the Accounting
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Year endinq Notes and quidance

31 March
2020
t

31 March
2021
t

Please round all figures to nearest t1 . Do not leave any
boxes blank and report t0 or Nil balances. All figures must
agree to underlying financial records.

1. Falances brouEht
farward f' &,rt.''l 5$' i*'r;a'i ?

2. (+) Precept or Rates and
Levies "$:,|il"/G, "'": ^ - ,-

.) tn'i!j

t-^.1

I I o'.t 't Itlr:}::tft.

l{i YJ t

rlrf

7 s-l*6 t, 
-..-- 

-)

5 )'t i.,d-
7. (=) Salances carried

foward l /*.2td ? 1t?8./?

lalbffr I t7 )r7f

23, I /7+ ;3*&,{ /
1{J. Tatal borrowings

/'7;f

Yes No

7../,,.4/.,'./'/.7,.// .r.,v'

7, 3,

c s/ a s/e///
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