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Local Councils in England

Local councils in England with an annual turnover of [6.5 million or less must complete an
annual return in accordance with proper practices summarising their activities at the end of
each financial year. ln this annual return the term 'local council' includes a Parish Meeting, a
Parish Council and a Town Council.

The annual return on pages 2Io 5 is made up of four sections:

are completed by the person nominated by the local council.

is completed by the external auditor appointed by the Audit Commission

is completed by the local council's internal audit provider.

Each council must approve this annual return no later than 30 June 2013.

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in

the annual return.

Complete all sections highlighted in green. Do not leave any green box blank. lncomplete or incorrect
returns require additional external audit work and may incur additional costs.

Send the annual return, together with your bank reconciliation as at 31 March 2013, an explanation
of any significant year on year variances in the accounting statements and any additional information
requested, to your external auditor by the due date.

Your external auditor will identify and ask for any additional documents needed for audit. Therefore,
unless requested, do not send any original financial records to the external auditor.

Audited and ceftified annual returns will be returned to the local council for publication or public
display of sections 1 , 2 and 3. You must publish or display the audited annual return by 30
September 2013.

It should not be necessary for you to contact the external auditor or the Audit Commission directly for
guidance.

More guidance on completing this annual return is available in the Practitioners' Guide for local councils
that can be downloaded from www.nalc.gov.uk or from www.slcc.co.uk
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Annual return for the year ended
31 March 2013



Section 1 - Accounting statements 2012113 for

/<mtrur, /xap Co,*uctt
'***t

I

I

Readers should note that throughout this annual return references to a 'local council' or 'council' also

relate to a parish meeting.

1 Balances Total balances and reserves at the beglnn ng of the year as

brousht forward J 7?OZ Lat,Sy :""::i::^. i:lie 
financia records, Va ue must asree to Box 7 of

prevrous year,

2 (+) Annual ,. Total amount of precept received or receivable in the year,precepr ?3 07 / ?3 c 7 I
3 (+) Total other . A ^ ,t-) Total ncome or receipts as recorded in the cashbook less the

receipts I gG7 f l8 el3 0,"."0ir"".,*oliine zt. Inc ude any grants received here.

4 (-) Staff costs Total expenditure or payments made to and on behalf of all

t (12 6, !5t t * employees. lnc]ude sa|aries and wages, PAYE and Nl (emp|oyees

and employers), pension contributons and employment expenses./ 612 d !:)l l7 and employers), pension contributons and employment expenses.

5 (-) Loan Total expenditure or payments of capital and interest made during
interest/capital A A the year on the counc l's borrowings (if any)11te1e{f-cggital A A the year on the counc l's borrowings (if any)
repayments

(-) All other ) n -- - - Total expenditure or payments as recorded in the cashbook less

interest/capital A A
repayments

6 (-) Al' other . ^+563s 3?521 :i#;i.I ffi;';"J.:i:'i;payments +5C55- J 7-) J.*/ staff costs (line 4) anci Loan nterest/cap tal repayments (line 5).rJ-*

7 (=) Balances ^ -- !^, 2 F Total balances and reserves at the end of the year,

carried rorward :125? 3 3?35 ,"r.i"rrrir,.i*.1- to*.*utcarried forward :1257 3 3Y53 Must equat(1+2+3)- (4+5+6)

B Total cash and The sum of all current and deposit bank accounts, cash holdings
^L^r r^,-,^^ A t- ^",- ,-.short term )-lJtcl 3 3lSS and short term investments held as at 3l March - to agree with
investments ,y' t *v ' -)'J tY- 

bank reconclliation.

9 Total f xed assets The orginal Asset and nvestment Register value of all fixed

iJi;?J[:]ro?,. I )Cooo i2acao nT:f 
prus other rons terrn assets owned bv the counciras at 31

I0 Total borrowrngs o o il:o?T:J3:?lffiTlii,flilceasat3] 
Marchofa,roansfrom

and assets

l0 Total borrowrngs /1 The outsianding capital halance as at 3l March of all loans from

(if app cab e) The council acts as sole trustee for and is
responsible for managrng trust funds or assets, (Readers should

(includlng
char table)
disc osure note

I confirm that these accounting statements were
approved by the council on this date:

recorded as minute reference:

t/r3
by Chair of the meetilg approving these
lino statements. \
I-* q=UstJ
lf-.Al).-t 2pr3

I certify that for the year ended 3'1 March 2013
the accounting statements in this annual return
present fairly the financial position of the council
and its income and expenditure, or properly
present receipts and payments, as the case may
be.

Signed by Responsible Financial Officer

tz/ o*/N,ors
and

Signed
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include any trust transact ons.)
I
I

Please round all figures to nearest t1 . Do not leave any boxes
blank and report t0 or Nil balances. All figures must agree to
underlying financial records.



Section 2 - Annual governance statement 2O1U13

We acknowledge as the members of:

Bzar"rn- ,/n<rta Co uNcr'
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with

respect to the accounting statements for the year ended 31 March 2013, that:

We approved the accounting statements prepared n

accordance with the requirements of the Accounts and
Audit Regu ations and proper pract ces.

We maintained an adequate system of internal contro ,

ncluding measures designed to prevent and detect fraud
and corrupt on and revrewed its etfectiveness.

We took all reasonable steps to assure ourseves that there
are no matters of actuai or potential non compliance with
aws, regulatrons and codes of practice that cou d have a

s gn ficant financial eflect on the ab ity of the council to
conduct rts bus ness or on its finances,

We provided proper opportun ty during the year for the
exercise of electors' rights n accordance wlth the
requirements of the Accounts and Aud t ReguLations.

We carried out an assessment of the risks facing the
counc I and took approprate steps to rnanage those risks,
lnclud ng the introduction of internal controls and/or
external nsurance cover where required.

We maintained throughout the year an adequate and
etfectve system of interna audit of the council account ng
records and control systems.

We took appropriate actron on all matters rarsed in repons
from rnternal and external audit,

We consrdered whether any litigation, liab tes or
commitments, events or transactons, occurring either
during or after the year end, have a financiaL impact on the
council and, where appropriate have ncluded them in the
accounting statements.

9 Trust funds (including charitable) - in our capacity as the
so e managing trustee we discharged our respons bility in
relat on to the accountability for the fund(s)/assets, includ ng
financial reportlng and, f required, ndependent examlnation
or aud t,

prepared its account ng statements in the
way prescrbed by law.

made proper arrangements and accepted
responsib ty for safeguarding the public
money and resources in its charge.

has only done things that t has the legal
power to do and has conformed to codes
of practice and standards in the way it has
done so,

dur ng the year has g ven al persons

interested the oppoftunty to inspect and
ask questions about the councii's accounts.

considered the financial and other risks it
faces and has dealt with them properly.

arranged for a competent person,

rndependent of the f nanc a controls and
procedures, to give an objective vew on
whether internal contro s meet the needs of
the council.

responded to matters brought to its

attentron by interna and external audit.

d sclosed everyth ng it should have about
its business activity dur ng the year
inc uding events tak ng p ace after the year-
end f relevant,

has met a of its respons b lltles where it is
a so e managing trustee of a loca trust or
trusts.

Nl

This annual governance statement is approved
by the council and recorded as minute reference

Signed Qy:

crrair \l\
dated il
Signed I

Clerk

dated /v/6y,tci3
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Agreed - 'Yes'
means that the council:Yes No*

l

2



Section 3 - External auditor certificate and opinion 2012/13

Certificate
We certify that we have completed the audit of the annual return for the year ended 31 March 2013 of

knttwn /Aerf (zto.u,tt

Respective responsibilities of the council and the auditor
The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The council prepares an annual return in accordance
with proper practices which:

. summarises the accounting records for the year ended 31 March 2013; and

. confirms and provides assurance on those matters that are important to our audit responsibilities.

Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor signature LL
External auditor nrr" a"t"W

Note: The auditor signing this page has been appointed by the Audit Commission and is reporting to
you that they have carried out and completed all the work that is required of them by law. For further
information please refer to the Audit Commission's publication entitled Statement of Responsibilities of
Auditors and of Audited Small Bodies.

External auditor report
(Exeept br the matters reperted belew)* on the basis of our review, in our opinion the information in

the annual return is in accordance with proper practices and no matters have come to our attention
giving cause for concern that relevant legislation and regulatory requirements have not been met.
(.delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the council:

(continue on a separate sheet if required)
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Section 4 - Annual internal audit report 2012113 to

6rr*r,r n>- /rl*ut 6 urr.rr-- .'",",1

The council's internal audit, acting independently and on the basis of an assessment of risk, carried

out a selective assessment of compliance with relevant procedures and controls expected to be in

operation during the financial year ended 31 March 2013.

Internal audit has been carried out in accordance with the council's needs and planned coverage. On

the basis of the findings in the areas examined, the internal audit conclusions are summarised in this

table. Set out below are the objectives of internal control and alongside are the internal audit

conclusions on whether, in all significant respects, the control objectives were being achieved

throughout the financial year to a standard adequate to meet the needs of the council.

A Appropriate books of account have been kept properly throughout the year,

The council's financial regulations have been met, payments were suppoded by invoices,
all expenditure was approved and VAT was approprlately accounted for.

The council assessed the significant risks to ach eving its objectives and reviewed the
adequacy of arrangements to manage these.

D The annual precept requirement resulted from an adequate budgetary process: progress /
against the budget was regularlir monitored; and reserues were appropriate. !

E Expected income was fully received, based on correct prices, properly recorded and /
promptiy banked; and VAT was appropriately accounted for.

T*-

t"

F Petty cash payments were properly supported by receipts, all petty cash expenditure
was approved and VAT appropriately accounted for.

Salaries to employees and allowances to members were paid in accordance with council
approvals, and PAYE and Nl requirements were properly applied.

Asset and investments registers were complete and accurate and properly maintained.

Periodic and year-end bank account reconclliations were properly carried out.

Accounting statements prepared during the year were prepared on the correct
accounting basis (receipts and payrnents or income and expenditure), agreed to the
cash book, were supporled by an adequate audlt trail from underlying records, and
where appropriate debtors and creditors were properly recorded.

Itr

H

I

J

l
I

I

l
i

I

----*"*-**.*'*-*---* "1

I

K Trust funds (including charitable) The council met its responsibilities as a trustee.

rtlr'l
For any other risk areas identlfied by the councrl (ist any other risk areas below or on separate sheets if needed) adequate

controls existed:
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Yes No Not applicable

Name of person who carried out the internal audit lqRS S A cft-rnnr66q

Signature of person who carried out the internal audit

Agreed? Please choose
only one of the following


